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Ruskin Community High School
Conditions of Hire

General

1. The Terms and Conditions (“Conditions”) apply to the hire (“Hire”) of any room or hall (“Premises”) and where relevant any equipment or facilities (together, “Facilities”) at Ruskin Community High School (“Ruskin CHS”).
2. References to the School shall, where the context requires or permits, include or mean references to the School Business Manager, the Board of Governors of the School or any person acting on behalf of the School.
3. Those requesting bookings (the “Hirer”) must fully and accurately complete the application form made available by the School (the “Application Form”) and fairly represent the required purpose for which the Hire is requested.
4. In these Conditions, references to “Visitors” means any person attending the School’s premises in connection with the Hire (whether or not they attend with the consent of the Hirer).
5. Booking requests are subject to acceptance by the School and the submission of the Application Form does not constitute a binding agreement for any Hire.  A booking request shall only be treated as accepted by the School when the School confirms this in writing.  At that point a binding agreement will be formed, upon and subject to these Conditions.
6. The School reserves the right to change and/or add to these Conditions at any time.  Any such alterations or additions, even if recorded separately, shall form part of the agreement relating to the Hire. 
Hire of the Premises

7. Unless the School agrees otherwise in writing, the Hirer must not use (and must not allow any Visitors to use) the Premises or the Facilities for any purpose or for any period other than as expressly stated on the Application Form.
8. The Hirer must not without the School’s prior written permission sub-let the hire of the Premises or the Facilities to any other person or organisation or permit any third party to share the use of the Premises or the Facilities with the Hirer. 

Charges and payment terms

9. Bookings will be invoiced on a monthly basis, in the middle of the month to cover 2 weeks in arrears and 2 weeks in advance, payment to be made in full in respect of all Hire charges applicable for such period.  For bookings less than one month they will need to be paid in advance.
10. Each invoice must be paid by the Hirer in full within 14 working days of the date of the invoice. 

11. Any charges stated for the Hire are exclusive of any applicable tax, which the Hirer shall pay in addition at the time due for payment.

12. The School may increase the Hire charges at any time to reflect any increase in the cost to the School which is due to any factor beyond the School's control (including the costs of utilities and any insurance which is affected by the School in relation to the Premises or the Facilities).  The Hirer shall pay any such increase in charges on demand.

13. The School reserves the right to request payment of a deposit in respect of any Hire.  The School will refund the deposit to the Hirer within a reasonable period after the end of the Hire, except in the event of any loss or damage to the Premises or the Facilities for which the Hirer is responsible pursuant to these Conditions or any breach of these Conditions by the Hirer (in which case the School may retain all or part of any such deposit).  If the School retains all or part of the deposit, this shall not affect the obligation of the Hirer to pay the Hire charges nor shall it affect any other rights or remedies which the School may have.
General obligations of the Hirer

14. The Hirer must comply with all applicable laws and codes of practice relating to its hire of the Premises and the Facilities and any event or activity connected with the Hire (including any applicable health and safety laws and legal requirements relating to insurance).
15. The Hirer shall be solely responsible for arranging Public Liability Insurance to cover all Visitors in case of any accident or other incident. The Hirer shall immediately on request from the School provide proof of such insurance.
16. Without affecting the Hirer’s obligations under clause 14, where activities involve children and young people under the age of 18, the Hirer shall undertake any requisite Disclosure & Barring Service (DBS) and shall not permit any person to undertake any applicable activities on the Premises where no DBS clearance certificate has been obtained for such person.  The Hirer shall immediately on request from the School provide copies of relevant DBS certificates and supporting photographic or other identification in a form acceptable to the School.
17. The Hirer is solely responsible for supervising the entry and registration of all Visitors during the period of Hire and for ensuring that all Visitors depart from the Premises promptly, safely and quietly at the end of the period of Hire. 
18. The Hirer must ensure that all Visitors with vehicles, park in the spaces indicated on the School’s premises and remove the vehicles promptly at the end of the period of Hire.
19. The Hirer shall ensure that the Premises are left in a clean and orderly state at the end of the period of Hire. Where Facilities and any other equipment or furniture have been made available to the Hirer, the Hirer shall ensure that these are left in the same condition and in the same position as they were found.
20. The Hirer shall ensure that all property brought on to the School’s premises by Visitors is removed at the end of the Hire period. The Hirer shall be solely responsible for any such property which is not removed and the School may (at its discretion) levy a charge on the Hirer in respect of any period during which such property is left on the School’s premises or dispose of it without any liability to the Hirer.

Prohibited activities

21. The Hirer must not (and must ensure that any Visitors do not) without the prior written permission of the School:
a. 
fix anything to the floors, walls, ceilings or any other interior or exterior of the School’s premises (whether by means of nails, screws, drawing pins or any other means);
b. 
display any slogans, advertisements, flags, emblems or decorations on or near to the School’s premises.
22. The Hirer must not connect (or allow any Visitors to connect) any lights or other electrical apparatus to the School’s electrical supply without the School’s prior written permission.  Where such permission is granted, the Hirer must ensure that all electrical equipment is safe to use, is used in accordance with its operating instructions and all applicable safety guidelines and that electrical sockets are not overloaded.
23. The Hirer must not (and must ensure that any Visitors do not) without the prior written permission of the School: 

a. 
consume or serve any alcohol;
b. 
participate in any form of gambling or playing for money (including lotteries, raffles, tombolas and prize draws). 
24. The Hirer must not (and must ensure that any Visitors do not) smoke on any part of the School’s premises.
Health and safety etc

25. Without affecting the Hirer’s obligations under clause 14, the Hirer must observe safe practices in respect of every event and activity connected with the Hire, including:

a. securing the preservation of order at all times;

b. taking all reasonable steps to prevent injury, loss or damage to any person or property;

c. arranging for an adequate number of suitably qualified persons to supervise every event and activity and/or act as stewards throughout the period of Hire;
d. ensuring that no obstructions are placed in corridors or by exits;

e. ensuring that fire fighting equipment and other safety apparatus are not removed or tampered with.
26. The Hirer shall ensure that all Visitors are aware of the fire evacuation procedures and the locations of emergency exits, fire fighting equipment and other safety apparatus. 

27. The Hirer is solely responsible for their own First Aid provision for Visitors and shall ensure that a person with appropriate first aid qualifications attends the Premises throughout the period of Hire. 

28. The Hirer must immediately notify the School’s duty caretaker of any accidents occurring during the period of Hire (whether or not resulting in any injury) and any damage to any property.
Damage or injury
29. The Hirer is solely responsible for and shall indemnify the School against all damage to any of the School’s premises or equipment (including the Premises and the Facilities) and any damage to any property belonging to any person which occurs in connection with the Hire (including damage caused by Visitors entering or leaving the School’s premises), except if and to the extent that any such damage is caused by any negligence of the School. 

30. The Hirer is solely responsible for and shall indemnify the School against any death or personal injury of any Visitors which occurs in connection with the Hire, except if and to the extent caused by any negligence of the School.

Permits and licences

31. The Hirer is solely responsible for obtaining any necessary approvals, licences or permits relating to any event or activity in respect of the Hire, including:
a. 
any licences to use any copyrighted material;
b. 
any public entertainment licences; and
c. 
any licence to consume or serve alcohol.

32. Any failure of the Hirer to obtain any necessary approval, licence or permit shall not affect any other obligations or responsibilities of the Hirer pursuant to these Conditions, including (save where cancellation is affected in accordance with clause 38) its obligations to pay the Hire charges in full.

33. The Hirer shall indemnify the School in respect of any costs, damages, fines and expenses relating to any claims brought by any third party alleging that the Hirer did not obtain any approval, licence or permit relating to any event or activity in respect of the Hire (whether or not such approval, licence or permit was in fact required).
Use of the School hall
34. The Hirer must not use (or allow any Visitors to use) spiked shoes or stiletto heels in the School hall.

35. The Hirer must not use (and must not allow any Visitors to use) any games equipment belonging to the School without the School’s prior written permission.  The School’s express permission is required even if the purpose of the Hire specified on the Application Form is for the use of the School hall for games, sports or similar recreational purposes.

36. The Hirer must ensure that the changing areas, showers, and adjacent corridors of the School hall are kept clean and tidy at all times during the period of Hire.
Availability of Premises and Facilities
37. If any event occurs which is outside of the reasonable control of the School and which results in all or any part of the Premises or the Facilities not being available for use during all or part of any period of Hire (including any breakdown of machinery, failure of supply of electricity or gas, leakage of water, fire or any restriction or requirement imposed by any public authority) then no refund of any Hire charges shall be given and the School shall not be liable to the Hirer or any third party for any loss or inconvenience or additional expense incurred or sustained by the Hirer in connection with such unavailability.
Cancellation and termination

38. The School reserves the right to cancel all or any part of any Hire where it requires the use of the Premises and/or the Facilities for any School functions or activities from time to time (including Examinations, Parents Evenings, Open Evenings or Prize Nights).  The School will usually give not less than 10 days’ notice of any such cancellation but may give shorter notice.  If the School cancels any Hire pursuant to this clause 38 then it will refund to the Hirer the relevant Hire charges (on a pro-rata basis where applicable) but the School shall not otherwise be liable to the Hirer or any third party for any loss or inconvenience or additional expense incurred or sustained by the Hirer in connection with such cancellation.
39. The Hirer may cancel the Hire at any point prior to the commencement of the relevant period of Hire by giving written notice to the School, in which case no charges shall be payable in respect of the Hire and (subject to clause 13) any deposit paid to the School will be refunded.
40. If the Hirer wishes to cancel the Hire they must do so in writing prior to the commencement of the relevant period of Hire, the Hire charges shall remain payable in full and any payment already made in respect of the Hire charges shall not be refundable.

41. The School may cancel the Hire at any time with immediate effect if:

a. 
any payment due from the Hirer is outstanding;

b. 
the Hirer does not comply with any of the provisions of these Conditions;

c. 
the Hirer (or any Visitor) causes damage to the Premises or the Facilities or any other property of the School or of any third party;

d. 
the School believes that any event or activity connected with the Hire is not being properly conducted or may result in any disorder, damage, offence or illegality; or

e. 
any details provided by the Hirer on the Application Form are incorrect or misleading.
42. If the School cancels the hire under clause 41 then the Hirer shall not be entitled to any compensation or to any refund of the Hire charges.
[image: image1.png]